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Punie Suwvices—INcLosion or Cosporen Woun Plocessineg a8 an gssestia)
QUALIFICATION toit e posts oF Tyrist, Conmpential Assisians v, N
Punmae SERVICE APPOIN IMENTS—REVISED ORDERS 1551010
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PERSONNEL AND ADMINISTRATIVE REFORMS (R 15) DEPARTMIN
G O, (P) No, 172005/ &ARD, Dated, Thinuvananthapuram, 91h May, 2005,

e in o e e e —— e T e

Rewdi—1. G, 0. (P) No. 192004P&ARLD. dated 8- 2-2004,

Q,.Jk 2 L No.Av (1) 17429/04/GW dated 16-2-2005 from the Secietary,
| Q/ \‘a Kerala Public Service Conunission, attom, Thiruvananthapuram.

&.n ORDER

In supersession of the €. O, read as first paper above, Government wre
plensed (o issue the following orders preseribing Computer Waord Processing as an
essentinl qualification and lay down the qualifications for the posts of Typist i
varions departments, Typist Grade I in oflices like Sceretariat, Typint-Clerk amd
Confidential Assistant Grade [1/5teno Typist in various departioents as given below,

. Lower Division Typist L8 8 L C. or its ¢quivalent

2. Lower CGiendle Certificate i @ ypewriting
Malayalam (KGTL).

3 Lower Grade Cenificate in Typewriting
English (KGT1E) and Computer Word

Frocessing or its cquivalent
Note:—Those who have passed the KOG
Typewriting befone January, 2002 should
produce  scparale  certificate  in
“Computer Word Processing or ils

equivaient .
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2 Typist Grade Il I 8 8 L.C orlts equivalent.
{Secretariat, PSCH ele) 2 Higher Grade Certilicate it Typewriting
A English (KGTE) and Computer Word
Processing or its eqtivalent

Note —Those who have passed the KGTE
Typewriting belovie Tunuary, 2002 should
produce separate certificate in
“Computer Word Processing or ils
eqquivalent”. -

1 Lower Grade Certificaie in Typewriting
Malayalam (KGTE) or its equivalent

3 Typist-Clerk L 8.8 L C orits equivalent.

2 Lower Giade Certificate in Typewriting
English (KGTE) and Computer Word
Processing or its equivalent

Note—These who have passed the KGTE
- Typewriting belore Janunry, 2002
should produce separate certificate in
: “Computer Word Processing or ils
; ciurvalent”

i Lower Grade Cenificute in Typewriting

Malayalam (KGTE) or its equivalent

4. Confidential Assistant Gr I/ L 88 L C orits equivalent

Steno-Typist (All Departments) 2 Lower Giade Certificate in Typewriting

English (KGTE) and Computer Word
Processing or its equivalent

Note:—Those who have passed (he KGTE
Typewriting before January, 2002 shonld
produce  separate  certificate  in

o ) “Computer Word Processing or its
eguivilent™,
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3 Lower Grde Cerilicnie in Typewri
Malwyulam (KGTE) or its equavalent

4 Lower Grade Centificate in Shorth
Engelish (KOGTY or its equivalent

5 Lower Crade Certificate in Shorth
Malavadam (KGTE) or s equivalemt

§ o [
By arder of 1he Cloversor,
Vo ASANDASIVAY,

Joint Secrafary o Caveripent

To

All Heads of Departments and Offices
All Departments (All Sections of the Secretariat).

All Principal Secretaries, Secreturics, Special Secretaries, Additi
Secretarics, Joint Secrelaries, Deputy Secreturies and Under Secret
to Government.

The Secrelary, Kerala Public Service Commission

Personnel und Administrmtive Reforms (Advice A B ) Sections
The Generl Administration (Services) Departiient

The Higher Education Department.

The Cieneral Education Department,

The Director, Public Relations Department
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